Hands-on Participation Course Template
Specific Instructions:
Please provide a concise summary of the course following this template. Be sure to complete all fields or place an NA (Not Applicable) in those areas of the template.  Presentations may cover laser and photonic related procedures that do not have U.S. FDA marketing clearance for that device provided this is stated in the abstract. 
The course description must include sufficient detail to warrant presentation time. A list of required materials and devices and who is responsible for providing them must be included in the submission. The brief summary is designed to give a very short overview of the topics to be discussed in the presentation. It is intended to be used when advertising the conference. 

The detailed description must include, educational objectives and details of sufficient quality so that the General and Scientific Sessions Committee can adequately review its merits.  Details presented here must also be of sufficient quality to publish in the proceedings book of the ALD Conference. The course description must include sufficient detail to warrant presentation time. A list of required materials and devices and who is responsible for providing them must be included in the submission.
Submittal Procedures:

After reviewing and understanding the information provided on the ALD website and downloading the appropriate templates the author(s) must complete the templates in the Word document format and email them back to the Academy of Laser Dentistry’s central office at Abstracts@LaserDentistry.org before November 1, 2009. All abstracts and course descriptions MUST be submitted using the appropriate template form provided and are required for all presentations.  English is the official language of the Academy of Laser Dentistry and all documents and presentations must be completed in English.

For convenience of the submitters the templates have been provided in a Word 2003 format (.doc) and must be submitted back to the ALD as an email attachment in a Word 2007 or earlier format (Word 97-2007).  All information to be reviewed and considered by the program committee must be contained within the appropriate template and submitted as an attachment.  The templates must be filled out completely, using the typeface font of 10 point Arial. For the fields on the template that do not apply to your presentation a N/A (for Not Applicable) should be entered in the field.  Please keep the original name for the attached template documents and retain a copy of the documents on your computer for your records.

Remember: 

THE TEMPLATES MUST BE SENT AS AN ATTACHMENT TO THE EMAIL!

NO INFORMATION WITHIN THE BODY OF THE EMAIL WILL BE CONSIDERED!

All documents and related information for each individual presentation must be included within the same email. If an author is submitting more than one abstract or coarse description the same “Author and Presenter’s Information and Disclosure Template” can be used for every submittal. However, each individual abstract / presentation must be submitted in its entirety in a separate email which contains all of the attachments relating to that presentation (including all authors’ information). The email for each presentation must include the following attachments:  

1. The Hands-on Participation Course Template

2. An “Author and Presenter’s Information and Disclosure Template” for every presenter listed in the abstract.

3. Optionally the author / presenter may also attach their CV or Biography if they feel it would be of value to reviewing committee. This document may be in either Word or Adobe PDF formats. This is strictly optional.
Author(s) Consent: 

By submitting this abstract and /or course description, the author is stating that they have read and agreed to the requirements set forth in the Guidelines for Selected Speakers on Academy of Laser Dentistry’s website.  With this submission the author is committing in good faith their willingness and ability to speak during the assigned time.   All selected speakers will be required to sign copyright release for publication in the “Journal of Laser Dentistry: Proceedings of the Academy of Laser Dentistry 2010 Annual Conference”, and associated Academy of Laser Dentistry publications. If the abstract /or course description is accepted, the author must agree to register for the conference no later than February 1, 2010 at applicable fees and understands that no honoraria or travel/lodging per diems will be provided by the Academy of Laser Dentistry. Should the presenter fail to register by the deadline the abstract and presentation will not be included in the program.  

Hands-on Participation Course Template
	Title of Course
	

	Presenter(s)
	

	Presenter’s 

Contact Information 
	eMail Address:               

Telephone:                            

Secondary Contact Person (If Applicable)
       Name:                                   

       eMail Address:                       

       Telephone:                     

	Presentation Method 

       Please choose your
       preferred means of 
       presentation
	Oral Presentation                          

Poster Presentation                    

	Length of 
Presentation
	Tell us the desired amount of time needed for this presentation:            Minutes

	Laser / Photonic Diagnostic Device Names, Wavelengths and Other Treatment Modalities 

    (If Applicable)
	


Hands-on Participation Course Template
	Brief Summary

    Provide a brief  

    summary of the 

    presentation in a

    maximum of 50 words
	

	Detailed Course Description 

    Descriptions of

    presentation must be

    of sufficient detail to 

    warrant presentation

    time 
	

	Educational Objectives & Expected Learner Outcomes 

     Specific educational

     objectives may include,

     but are not limited to, the

     following categories:

1. Changes in the attitude 

      and approach of the 

      learner to the solution of

      dental problems; 

      corrections of outdated 

      knowledge.

2. Provision of new 

      knowledge in specific

      areas.

3. Introduction to and/or 

      mastery of specific skills 

      and techniques.

4. Alteration in the habits 

      of the learner. 
	All submissions must include between 1 to 4 educational objectives

Educational objectives are brief statements that describe the intended learner outcomes.  

Accurate educational objectives succinctly describe the education that will result from attending 

the presentation.

Objective 1 (maximum of 40 words) 

Objective 2 (maximum of 40 words)

Objective 3 (maximum of 40 words)

Objective 4 (maximum of 40 words)



	Intended Audience 

     Dentists, Hygienists,

     Clinical Auxiliaries, 

     Administrative Staff,

     Diode Laser Users, 

     Advanced Users, etc.
	 

	Audiovisual equipment required

     LCD Projection 

     Video Requirements

     Other
	

	Materials List for Hands-on Participation & Demonstration Courses

    A list of required 
   materials and devices
   and who is responsible
   for providing them
   must be included 
   in the submission.
Examples:

   Specific Lasers

   Specimens

   Hand Instrumentation

   Electrical needs

   Audio Visual needs

   Disposable Supplies

   Other Materials


	What materials & supplies are needed and in what quantity?

Materials              Quantity               Source                 Responsible Person 



	Website Permission


	Do you agree to your abstract being published on Academy of Laser Dentistry’s Web Site

either prior to or after the conference?  

  Yes                      No                

	Recording Permission
	I authorize Academy of Laser Dentistry to record and make available my presentation for the educational benefit of attendees, members and other parties. While Academy of Laser Dentistry cannot offer you commissions or royalties on the sale of the recordings, we would greatly appreciate your permission to videotape your presentation. Do you authorize the Academy of 

Laser Dentistry to record your presentation? 

  Yes                      No                
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